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Application for Employment

(Curriculum Vitaes will not be accepted)

	Post Applied for:

Maintenance Technician  (FM Division) 

	Closing Date for Receipt of Applications:

12 noon Friday 24th February 2012


1. PERSONAL DETAILS (PLEASE COMPLETE IN BLOCK CAPITALS)

	Surname:

	First Names:

	Address:


	Telephone Numbers:

Home:

Work:

Mobile:

e-mail:




2. SECONDARY EDUCATION

	Type of School
	Qualifications - & Grade
	Date Obtained

	
	
	


3. FURTHER/HIGHER EDUCATION

	Name of College/University
	Course Attended
	Date

From – To 
	Qualification Awarded

	
	
	
	


4.
MEMBERSHIP OF PROFESSIONAL BODIES

	Professional Body
	Grade
	Date Obtained

	
	
	


5.
PRESENT POST

	Name And Address Of Employer:



	Date Appointed:  
	Temporary/ Permanent

 (Delete As Appropriate)

	Job Title:
	Current Salary:



	Current Notice Period:

	Please give a brief description of duties undertaken in the post.




6.
PREVIOUS EMPLOYMENT

	Name & Location of Employer
	Post Held And Brief Outline Of Duties Attached To Post
	Salary
	Date

From  -  To 
	Reason for Leaving

	
	
	
	
	
	


6.
PREVIOUS EMPLOYMENT (continued)

	Name & Location of Employer
	Post Held And Brief Outline Of Duties Attached To Post
	Salary
	Date

From  -  To 
	Reason for Leaving

	
	
	
	
	
	


7.
A. PERSONNEL SPECIFICATION CRITERIA
Please detail and demonstrate in the spaces provided below how you meet each of the criteria as detailed in the person specification.  Do not submit any additional documentation as it will not be considered 
	Please describe your previous experience (a minimum of 5 years’) in a maintenance environment :



	Please outline your awareness of health and safety requirements:



	Please indicate your ability to use mobile technology and your experience of dealing with paperwork:




	Please confirm if you are able to respond to calls outside of normal working hours:

:




	Please confirm if you are a CSR Card holder:




8.
REFERENCES

Please give the names and addresses of two referees, who must be able to comment on your professional competence. 

	Name 
	Position
	Address
	 Telephone No.

	
	
	
	

	
	
	
	


MAY WE ASK YOUR PRESENT EMPLOYER FOR A REFERENCE IF REQUIRED
YES/NO

	


9.
CRIMINAL OFFENCES

With reference to the Rehabilitation of Offenders (NI) Order 1978, have you been convicted of a criminal offence:  YES / NO
If yes please specify details:

PLEASE NOTE: Having a criminal record will not necessarily debar you from working with H&J Martin Ltd.  ‘Spent’ convictions do not have to be stated.

10.
a. Do you have a current driving licence?  Yes/ No (delete as applicable)


b. Is your driving licence free from endorsements? Yes/ No (delete as applicable)


If no please specify endorsements.
	DECLARATION OF APPLICANT

I declare that all the foregoing statements are true and complete to the best of my knowledge and belief.  I understand that knowingly giving false information or suppressing any material fact will lead to disqualification or, if appointed to dismissal.

Signature:

Date:



Please ensure that you have completed all sections of this form including the monitoring form and return it by 12 noon on Friday 24th February 2012 to:
Private & Confidential, Lisa Millar, HR Department, H&J Martin Limited, 163 Ormeau Road, Belfast, BT7 1SP OR e-mail to l.millar@hjmartin.co.uk 
FM/MTN/
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